
ESTATE AGENTS & RENTAL CENTRE 
ESTABLISHED in  1978 

 028 9083 2326      www.abartoncompany.co.uk      info@abartoncompany.co.uk           abcestateagents 

BUYING ▪ SELLING ▪ LETTING ▪ COMMERCIALS ▪ INVESTMENTS 

DEVELOPMENTS ▪ PROPERTY INTELLIGENCE ▪ MANAGEMENT 

309 Antrim Road, Glengormley 
NEWTOWNABBEY, BT36 5DY 

TENANT & GUARANTOR 
APPLICATION FOR TENANCY 

Office Use Only 

APP received: 

L.L. Informed: 

Responded: 

Y / N / M / W / ______________ 

          /          /   20____ 

          /          /   20____ 

          /          /   20____ 

T. Informed:           /          /   20____ 

Filed:           /          /   20____ 

Photographic Identification for Every Adult Occupant 

One of the following; Current UK or Irish Passport, Current UK 

Full or Provisional Driving Licence with Paper Counterpart (NI) 

or Photographic Electoral Identity Card (NI). No other form of 

Identification will be accepted without prior approval. 

All requested details should be original documentation where 

possible, copies may not be acceptable. We will photocopy 

and return these originals to the applicant. This form may be 

scanned together with supporting documents and e-mailed 

to: 

info@abartoncompany.co.uk 

The Following must be enclosed with this Application for it to 

be successful: 

Proof of Previous Address 

A utility, mobile, or other bill issued within the proceeding 3 

months. 

Full name of Applicant: 

General Information 

Address of Applied Tenancy 

Preferred Moving-In Date: 

Supply All Requested Information / Documents 

The more information we receive the greater the likelihood of 

your application being successful. It is your responsibility to 

insure the form is filled in correctly. Incomplete or unsupported 

applications may fail. 

+ 

Receipt:  

On Homelet:           /          /   20____ 

170122 

          /          /   20____ 
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or A.S.A.P. 

Full Names of any Additional Tenants: 

Please fill out the above boxes, sections marked for “To be completed by the Tenant” and 

then please ask your Guarantor to fill out their marked sections in the last three pages. 

Please contact us for advice if you have difficulty with any part of this form. An F.A.Q. is overleaf. 

*** 

*** 



Frequently Asked Questions 

How long does the application process last? 

 

We try to insure that all applications are processed as quickly as possible. If all requested information has 
been supplied correctly, most applications are completed in 5 working days. 
 

If my application is successful, what happens then? 

 
If your offer on the property is successful, we will contact you to arrange an appointment to pay your 
Deposit, your 1st months rent and sign your tenancy agreement. All three must be completed before gaining 
possession of the property. 

 
What is a Deposit? 

 
The Deposit is a sum of money, protected by a Government authorised third party, on behalf of you and the 
landlord. It is held to insure that the property is returned to the landlord at the end of your tenancy in good 
order. Any damage, repairs, arrears or necessary cleaning to return the property to the condition in which 
you received it, may be paid for out of your deposit. 

 
How do I pay my rent? 

 
Generally rent is paid by a standing order mandate and will leave your account 3 days prior to the rental 
due date in order to be in the recipients account on the due date (The due date is typically, although not 
always, the date on which you moved in).  The first months rent & deposit must be paid in full, either in cash 
on the moving in day, by BACS or other form of direct bank payment (5 working days before moving in). 

 
What happens if my rent is paid late? 

 
Any problems with rental payments, that may result in late payment, should be reported to our office 
immediately. Arrears letters may be issued if rent remains outstanding beyond 5 days after it was due. Interest 
may be charged until payment is made. Administrative costs associated with rent arrears are payable by the 
tenant. 

 
I receive Housing Benefit / Universal Credit, how will that affect my application / payment of rent? 

 
Most landlords have no problem accepting tenants who normally would receive Housing Benefit. However it 
has no bearing on how and when rent is to be paid. Housing Benefit payments are made to Landlords every 
4 weeks in arrears; rent is due every calendar month of your tenancy in advance, and any shortfall will have 
to be paid by you on the due date. 

 
What is a Guarantor? 

 
A Guarantor is an individual who is willing to guarantee the tenancy agreement, that is to say, they agree to 
be legally responsible for your obligations under the agreement, should you be unable or unwilling to carry 
them out yourself. That can mean rent arrears but can also mean other duties under the agreement such as 
maintenance or anti-social behaviour.  The guarantor must be either: working, and earning (gross) more than 
3 times the annual rent of the property; or, own their own home and be able to prove it. 

YOU MUST INFORM US IMMEDIATELY OF ANY CHANGE IN YOUR CIRCUMSTANCES 

The Forms Have been completed in full. 

All Necessary Documents have been attached. 

You have informed any referees to expect our call. 

The Application Fee is enclosed. 

Application Checklist 
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